Release Date: 11/08/10

	[image: image1.jpg]


                           CMMI for Services
Change Request Form

Email completed forms as attachments to cmmi-cr@sei.cmu.edu

Visit www.sei.cmu.edu/cmmi/models/change-requests.html for updates to this information.



	 
 Name:

     

	
Organization:

     

	Branch/Department:

     

	
Position:

     

	
 Telephone:

     

	
Email Address:

     

	Review Type: 
(Select one: Individual Review or Coordinated Group Review)
 FORMDROPDOWN 


	Group Description:

     

	Element Affected:
 (Describe item to be changed, including section name and page number)
     

	Requested Change:

     

	Rationale for Requested Change:

     

	

	


	Bottom portion of form for internal use by CMMI Steward.

      SVC

	Tracking ID:


�PAGE \# "'Page: '#'�'"  �Page: 1���Enter your name so that we will know whom to contact if we have any questions about your change request.


�PAGE \# "'Page: '#'�'"  �Page: 1���Enter the name of your organization (e.g., USAF, Lockheed Martin).





�PAGE \# "'Page: '#'�'"  �Page: 1���Enter the name of your branch/department within your organization (e.g., AFMC/ASC, Space and Missile Systems, Boston Branch Office).


�PAGE \# "'Page: '#'�'"  �Page: 1���Enter the position or title you hold within your organization (e.g., Chief Engineer, SEPG Member, Program Manager).


�PAGE \# "'Page: '#'�'"  �Page: 1���Enter your daytime phone number including area codes and extension number.


�PAGE \# "'Page: '#'�'"  �Page: 1���Enter your email address where you wish to receive correspondence about your change request.


�PAGE \# "'Page: '#'�'"  �Page: 1���Select "Individual Review" if you are submitting this comment as an individual. Select "Coordinated Group Review" if you are submitting this comment on behalf of a group. Describe the group in the Group Description field below.


�PAGE \# "'Page: '#'�'"  �Page: 1���If you are submitting this comment on behalf of a group, describe the composition of the group (e.g., software development group, 25 systems engineers, corporate SEPG, INCOSE chapter).


�PAGE \# "'Page: '#'�'"  �Page: 1���Enter information to identify the location of your change in the document you are reviewing. (e.g., Section 2.9 Project Planning – 3rd paragraph, second sentence).


�PAGE \# "'Page: '#'�'"  �Page: 1���Enter a concise description of your requested change. Your description should answer the question "What needs to be changed?"





�PAGE \# "'Page: '#'�'"  �Page: 1���Enter a detailed reason for why this change is necessary and/or how the change will improve the module.








