[Supervisor/Manager Name]:
This letter is to formally request permission to attend SEPG North America 2012, to be held March 12-15, 2012 in Albuquerque, New Mexico. The conference is sponsored by the Carnegie Mellon Software Engineering Institute.
SEPG North America 2012 is considered the premier conference for software and systems professionals, and hundreds of world-class organizations from around the world send their employees to the conference each year. SEPG North America 2012 is designed specifically for attendees who to need to understand both principle and practice, deliver value, maximize impact and business results, and discover solutions to take back to their organizations. The conference features 100 technical sessions presented by industry-thought leaders whose goal is to give me applicable tools and strategies to implement as soon as I return to the office. 
The complete list of sessions can be found by clicking the Program tab at www.sei.cmu.edu/sepg/na/2012. I have reviewed the program and have identified a number of conference sessions and learner outcomes that I believe will be relevant and beneficial to our organization’s bottom line: 
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Attached is a cost/benefit document I created that explains the monetary value of my attendance at SEPG North America 2012. I look forward to sharing the latest tools and strategies with our team to help us achieve significant business results from process improvement.  
Best regards,
